Office of the Registrar
5800 Bay Shore Road (PMD-115)
Sarasota, FL 34243-2109
Phone: (941) 487-4230 Fax: (941) 487-4478

Transcript Requests
New College transcripts are requested at www.GetMyTranscript.com for a $10 fee and are generally processed within 3-7
business days (during peak request periods and holidays, processing may be delayed). However, Rush Processing and
Express Delivery options are available for an additional fee (see below).
Transcripts must remain sealed to be official and should only be opened by the final recipient. Electronic transcripts are
only considered official if received through an entity that sends official transcripts in an electronic format such as the
National Student Clearinghouse.
NOTE: Requests cannot be processed until all financial obligations to New College of Florida have been satisfied. You
will be notified by email if a financial hold is delaying your transcript request. Please contact the Business Office at (941)
487-4625 to resolve any pending financial holds.
The transcript legend below appears on the reverse side of printed transcripts and at the end of electronic transcripts. The
transcript legend explains the New College academic program, absence of grades and credit hours, selection criteria for
admission, accreditation, and honors status.
***Narrative evaluations are NOT included with transcripts, nor are they ever translated into grades or
grade point averages***
If the transcript will be picked up by someone other than you, be sure to indicate that person in the request. The indicated
person, including you, will need to show appropriate picture identification (e.g. valid driver's license) in order for the
transcript to be released.
During the transcript request process, you will be required to select one of the following delivery method options. For
each delivery option, the requestor can additionally request “rush” processing (1-3 day) for an additional $3 fee:
Delivery Options
Electronic PDF
Your transcript request will be processed within 3-7 business days and then sent via the National Student Clearinghouse
as an Electronic PDF to the recipient, which will arrive the same day as it is sent. This option does not require the
recipient to have an account with the National Student Clearinghouse.
Electronic Transcript Exchange
Your transcript request will be processed within 3-7 business days and then sent via the National Student Clearinghouse’s
Electronic Transcript Exchange to the recipient, which will arrive the same day as it is sent. This option is only available
if the recipient participates in the National Student Clearinghouse’s Electronic Transcript Exchange.
Express Mail
Your transcript request will be processed within 3-7 business days and then mailed to the recipient for next business day
delivery. This option costs $18.50 in addition to the $10 fee for the transcript.
Hold for Pickup
Your transcript request will be processed within 3-7 business days and then held for pickup. This option costs only the
$10 for the transcript.
Mail
Your transcript request will be processed within 3-7 business days and then mailed via regular 1st-class US mail. This
option costs only the $10 for the transcript.
For questions regarding requesting a New College transcript, please contact the Office of the Registrar at (941) 487-4230
or by email at records@ncf.edu.
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ACCREDITATION
New College of Florida is accredited by the Southern Association of Colleges and Schools Commission on Colleges to award baccalaureate degrees.
Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the
accreditation of New College of Florida.
STATE UNIVERSITY SYSTEM OF FLORIDA
New College of Florida is a public college, designated the residential liberal arts honors college of the State University System of Florida by the state
legislature in July, 2001. Founded in 1960 as a private college for academically talented students, New College was first established as a public
honors college when it joined the University of South Florida (1975-2001) as “New College of the University of South Florida." Throughout its
history, New College has retained a distinctive academic program, with a strong focus on developing exceptional skills in critical analysis and
research.
EVALUATIONS
The College does not assign grades. New College’s academic program focuses on subject mastery rather than on the compilation of credits and
grades. Achievement is recorded for satisfactory completion of courses, labs, tutorials, and projects undertaken with faculty approval. For questions,
please contact the Office of the Registrar at records@ncf.edu or by fax at (941) 487-4478.
The narrative evaluation is a learning tool, providing constructive feedback on the student’s work. For each educational activity, the student receives
a narrative evaluation from the professor teaching or overseeing the activity. Evaluations begin with an assessment of the performance as
“Satisfactory,” “Unsatisfactory,” or “Incomplete.” A narrative follows, generally providing a description of the endeavor, an account of the student’s
work, and a performance assessment using various criteria appropriate to the undertaking. The evaluation may point to areas the student should
address in future activities. In this way, the evaluation serves as a personal communication between the professor and the student. It differs
dramatically from a grade in that it is intended to guide students rather than provide a rank or rating—even a very strong performance may elicit
“critical” comments intended to help the student improve. Evaluations are not intended as substitutes for grades, are never converted to grades,
and are never attachments to the official transcript. Only the student can provide his/her evaluations to persons outside New College.
TRANSCRIPT ENTRIES
For a New College graduate, the transcript records the following:
1. the degree (Bachelor of Arts), and the date it was conferred;
2. the Area of Concentration;
3. each course, tutorial, and project that was completed
satisfactorily;

4.
5.
6.

the title of the senior thesis or senior project;
the date that the baccalaureate examination was passed; and
transfer credit (if any, posted for students entering or re-entering
2004 to present).

DEGREE REQUIREMENTS
The contract is a student’s academic plan for a term, individually negotiated with the faculty contract sponsor. The contract links advising and
registration by identifying the educational activities approved by the sponsor for the term along with the criteria by which he or she will assess
satisfactory completion of the contract. Fulfillment of the contract is assessed at the end of the term, using as resources the evaluations by faculty
who taught or oversaw the educational activities.
1981 to present
The College’s graduation requirements include the following:

Seven satisfactory academic contracts, each contract spanning a 14-week semester. Up to three of the seven may be completed off campus
(study abroad, internships, field research, study at another college or university) or by transfer exemption.

Three satisfactory month-long Independent Study Projects typically completed during January interterms. One ISP may be exempted by
transfer credit.

A satisfactory senior thesis.

A satisfactory baccalaureate examination (usually in the form of an oral defense of the senior project).
2001 to present
For students entering or re-entering the College, Fall 2001 to present, the College requires satisfactory completion of distribution requirements in the
liberal arts.
Fall 2012 to present
Beginning with students completing their course work in Fall 2012 or later, 31 units are required for graduation. In July 2011, the College added a
system of tracking units toward graduation requirements. An earned unit—equivalent to 4 semester credit hours—represents satisfactory work in a
full-semester course, tutorial, independent reading project, or internship that expects an average of at least 12 hours of work per week for the duration
of the semester. (Typically, this would translate to 3 hours in class and 9 hours of course-related work outside of class.) In the case of a unit assigned
for an Independent Study Project, the same amount of work is expected as required for a full semester unit.
Fall 2013 to present
For students entering or re-entering the College, Fall 2013 to present, the College includes diversity as part of the distribution requirements in the
liberal arts.
CALENDAR
Fall 1981 to Present: The calendar is similar to a 4-1-4 system. The academic year consists of two 14-week terms, each divided into two 7-week
modules, with a one-week recess between them and a one-week exam/evaluation period after the fourteenth week. A 4-week Independent Study
Period in January separates the two terms.
Prior to 1981: The academic year consisted of three 10-week terms (September through June), and one 4-week Independent Study Period in the fall
(separating the first and second terms).

